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Assessment Mapping Template
Maps every element, performance criterion, performance evidence item, knowledge evidence item, foundation skill and assessment condition to the tasks in a tool
	Document number
	SRA-RTO-026
	Version
	1.1

	Document owner
	Rohan Desai, Quality and Compliance Coordinator
	Effective date
	December 2025

	Approved by
	Gemma Whitfield, Academy Manager
	Next review
	December 2026

	Applies to
	Academy tool developers, the pre-use review panel and validators
	Status
	Controlled. Uncontrolled when printed



How to complete this mapping
1. Use the current release of the unit on training.gov.au. Copy the unit text exactly; do not summarise it.
1. One row per requirement: every element and performance criterion, every performance evidence item, every knowledge evidence item and sub-item, the foundation skills and every assessment condition.
1. Map each requirement to the specific task and to the instrument and item or question number (for example "Part 3 observation, item O9"; "Q4"). "Task 2 (all items)" is not specific enough.
1. Open each item you map and check it really collects that evidence, at the right level and as often as the unit requires ("on at least one occasion"). Do not over-map: list only items that collect the evidence.
1. Check every third party report prompt against this mapping. A requirement mapped only to observation must be observed.
1. Foundation skills: where the unit says they are explicit in the performance criteria, say so in the foundation skills row and show where.
1. For an RPL tool use Layout B: one column for each RPL instrument.
1. Update the mapping whenever the tool or the unit changes. It is reviewed at the pre-use review (SRA-RTO-004 section 7) and at validation.
	Unit code, title and release (release date)
	

	Qualification and unit type
	

	Tool (document number, title and version)
	

	Mapped by and date
	

	Checked by and date
	


Layout A. Assessment tool
A1. Elements and performance criteria
	Code
	Unit requirement (with the unit text)
	Tool task
	Instrument and item or question number
	Notes

	E1
	Element 1:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	E2
	Element 2:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	E3
	Element 3:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Add rows for every element and performance criterion in the unit.
A2. Performance evidence
	Code
	Unit requirement (with the unit text)
	Tool task
	Instrument and item or question number
	Notes

	PE
	Lead-in statement (quoted):
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


A3. Knowledge evidence
	Code
	Unit requirement (with the unit text)
	Tool task
	Instrument and item or question number
	Notes

	KE
	Lead-in statement (quoted):
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


One row for each knowledge evidence item and one for each sub-item (for example KE2a, KE2b).
A4. Foundation skills
	Code
	Unit requirement (with the unit text)
	Tool task
	Instrument and item or question number
	Notes

	FS
	
	
	
	


A5. Assessment conditions
	Code
	Unit requirement (with the unit text)
	Tool task
	Instrument and item or question number
	Notes

	AC-1
	
	
	
	

	AC-2
	
	
	
	

	AC-3
	
	
	
	

	AC-4
	
	
	
	

	AC1
	
	
	
	

	AC2
	
	
	
	

	ACA
	Assessor credentials
	
	
	


AC-1 onwards: each lead-in statement (principles and rules, workplace or simulation, any exclusion such as "not online", LLN). AC1 onwards: each listed resource. ACA: assessor credentials.
Layout B. RPL tool
One row per requirement, as in Layout A, and one column for each RPL instrument. Enter the item numbers used (for example self-assessment statement 1.3, conversation question C2, demonstration item O3, third party report prompt A1).
	Code
	Unit requirement (with the unit text)
	Self-assessment
	Portfolio (typical evidence)
	Conversation question
	Demonstration checklist item
	Third party report prompt
	Notes

	E1
	Element 1:
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Mapping check
	Check
	Yes / No
	Comment

	Current release of the unit used, and unit text copied exactly
	
	

	Every element, PC, PE item, KE item and sub-item, foundation skills and assessment condition has a row
	
	

	Every row is mapped to a specific task and item or question number
	
	

	Each mapped item opened and checked: it collects that evidence, at the right level and volume
	
	

	Every third party report prompt checked against the mapping
	
	

	Mapping summary in the tool (SRA-RTO-025 section 12) matches this mapping
	
	



	Role
	Name
	Signature
	Date

	Mapped by (developer)
	
	
	

	Checked by (Quality and Compliance Coordinator or panel member)
	
	
	


Document history
	Version
	Date
	Summary of change
	Approved by

	1.1
	December 2025
	Layout B for RPL tools added (one column per RPL instrument). Foundation skills and assessment conditions rows made compulsory.
	Gemma Whitfield

	1.0
	2025
	First issue.
	Gemma Whitfield
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