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Job Safety Analysis (JSA / JHA) Template
Step-by-step analysis of the hazards and controls for a task, for SteelRiver work and for contractor tasks that are not high risk construction work
	Document number
	SRL-CR-070
	Version
	2.0

	Document owner
	Priya Sharma, National WHS Manager
	Effective date
	2 February 2026

	Approved by
	Priya Sharma, National WHS Manager
	Next review
	February 2028

	Applies to
	All SteelRiver sites
	Status
	Controlled. Uncontrolled when printed



	How to use this template
1. A job safety analysis (JSA), also called a job hazard analysis (JHA), breaks one task into steps, identifies the hazards of each step and sets the controls for each. Use it for a specific task, for example replenishing pick faces with a reach truck, picking in a new zone, or a contractor task such as floor scrubbing in active aisles at night. It does not look at the whole work environment: use an inspection checklist or a hazard hunt for that.
1. Use a JSA: before a new or changed task starts; when a task is involved in an incident or near miss; for contractor tasks that are significant but are not high risk construction work (high risk construction work needs a SWMS on SRL-CR-073); and when a worker or HSR asks for one.
1. Prepare it with the workers who do the task and their HSR. Watch the task being done; describe it as it is actually done, not only as planned.
1. Rate each hazard with the SRL 5x5 matrix (SRL-CR-061) before and after the controls. Choose controls using the hierarchy of control (reg 36): the highest level that is reasonably practicable first.
1. Workers sign on before they start the task. Keep the completed JSA at the work area and file it in MyOSH.



	1
	TASK DETAILS


	Task (one task per JSA)
	
	JSA number (MyOSH)
	

	Site and work area or location
	
	Shift or times the task is done
	

	Business doing the work
	☐ SteelRiver    ☐ Contractor or labour hire (name):
	Related SOP, SWMS or permit
	

	Plant, equipment and substances used
	
	Licences or competencies needed (for example LF or LO licence)
	

	PPE required
	
	Other people or plant near the task (for example pedestrians, forklifts, other contractors)
	



	2
	PREPARED AND CONSULTED


	Prepared by (name and role)
	
	Date prepared
	

	Workers who do the task who took part (names)
	
	Task observed (date and time)
	

	HSR consulted (name and date)
	
	Supervisor (name)
	



	3
	JOB STEPS, HAZARDS AND CONTROLS


Rating: L = likelihood (1 Rare to 5 Almost certain); C = consequence (1 Insignificant to 5 Severe); rating = L x C: Low 1 to 4, Medium 5 to 9, High 10 to 14, Extreme 15 to 25 (SRL-CR-061). Control level (as on SRL-CR-061): E elimination, S substitution, Eng engineering (including isolation), A administrative, P PPE.
	No.
	Job step (what is done, in order)
	Hazards (what could cause harm, to whom)
	Rating before controls (L x C = rating)
	Controls (who does what)
	Control level
	Rating after controls (L x C = rating)
	Person responsible

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	


Add rows or a continuation sheet as needed. Every step needs at least one hazard line, or "no significant hazard" written in.

	4
	ESCALATION CHECK


	Any rating after controls High or Extreme?
	☐ No    ☐ Yes: escalate as SRL-CR-061 Part B section 5 requires before the task starts

	Relying on administrative controls or PPE alone for a High or Extreme risk?
	☐ No    ☐ Yes: Operations Director approval must be recorded (SRL-CR-061)

	Hazards rated Medium or above entered in the MyOSH risk register?
	☐ Yes (references):



	5
	REVIEW AND APPROVAL


	Reviewed by supervisor (name, signature, date)
	
	Approved by (name, role, signature, date)
	

	Review triggers
	Review this JSA when the task, plant, layout, people or site changes; after any incident or near miss involving the task; when an HSR requests it; and at least every 12 months while the task continues.
	Next review date
	


Approval: SteelRiver tasks are approved by the shift supervisor or work area manager. Contractor JSAs are reviewed and approved by the WHS Coordinator before work starts (SRL-CR-034).

	6
	WORKER SIGN-ON


By signing I confirm the JSA has been explained to me, I understand the controls and I will follow them. Tell your supervisor if the task or conditions change.
	Name
	Business
	Signature
	Date
	Name
	Business
	Signature
	Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Records and related documents
1. File the completed JSA in MyOSH. Contractor JSAs are kept with the contractor record (SRL-CR-091). Keep JSAs as SRL-CR-019 Document Control and Records Management Policy requires.
1. SRL-CR-030 WHS Risk Management Procedure; SRL-CR-061 Risk Assessment Template and SRL 5x5 Risk Matrix; SRL-CR-060 Hazard Identification Form
1. SRL-CR-034 Contractor WHS Management Procedure; SRL-CR-073 SWMS Template (SRL cover sheet for the WorkSafe WA SWMS form)
1. SRL-CR-042 Mobile Plant (Forklift and MHE) Operations Safe Operating Procedure; SRL-CR-043 Traffic Management Procedure and Plan, Perth DC
Document history
	Version
	Date
	Summary of change
	Approved by

	2.0
	2 February 2026
	Reviewed with SRL-CR-030 and SRL-CR-034: SRL 5x5 matrix bands, control level column, escalation check, contractor JSA approval by the WHS Coordinator, HSR consultation and review triggers added.
	Priya Sharma

	1.0
	August 2022
	First issue, for the Work Health and Safety Act 2020 (WA) and Regulations 2022 (WA).
	Priya Sharma


SteelRiver Logistics Pty Ltd  ·  SRL-CR-070 Version 2.0  ·  Uncontrolled when printed	Page  of 
Simulated organisation. Created by Training Worx Australia (RTO 52508) for assessment purposes only.
SteelRiver Logistics Pty Ltd  ·  SRL-CR-070 Version 2.0  ·  Uncontrolled when printed	Page  of 
Simulated organisation. Created by Training Worx Australia (RTO 52508) for assessment purposes only.
f0f522d953708057eaf47c9f07cc03c6d7f53fc0.png
)

h SteelRiver
& Logistics

PTY LTD




58cfb3180d16a8eee545abda86cd4375cdc466e6.png




