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	How to use this checklist
1. Complete one checklist for each item of plant at the start of each shift, before first use (SRL-CR-049).
1. Tick OK, Defect or N/A for every item. Do not leave an item blank.
1. Items marked C are critical. A defect in any C item, including a light or alarm that works only some of the time, means the plant is tagged out and not used until it is repaired.
1. Leave the checklist in the folder for that plant at the forklift parking bay. Supervisors review and sign it before the end of the shift.



	1
	PLANT AND OPERATOR


	Date
	

	Shift (morning, afternoon, overnight, weekend)
	

	Time of check
	

	Asset ID (for example FL-01, RT-02, PJ-01)
	

	Hour meter reading
	

	Operator name (print)
	

	Licence class held (LF) or MHE competency
	



	A
	VISUAL CHECKS: ALL PLANT (KEY OFF)


	Item
	C
	OK
	Defect
	N/A

	Forks: no cracks, bends or wear at the heel; locking pins in place
	C
	☐
	☐
	☐

	Mast, chains and carriage: no damage, chains evenly tensioned, no broken links
	C
	☐
	☐
	☐

	Hydraulic hoses and cylinders: no leaks or damage; no oil under the plant
	C
	☐
	☐
	☐

	Tyres and wheels: no cuts, chunks or flat spots; wheel nuts in place
	C
	☐
	☐
	☐

	Overhead guard and load backrest: in place, not damaged
	C
	☐
	☐
	☐

	Data plate (capacity) fitted and readable
	C
	☐
	☐
	☐

	Seat and seatbelt: seatbelt not frayed, buckle works
	C
	☐
	☐
	☐

	Mirrors clean and not damaged
	
	☐
	☐
	☐

	Fire extinguisher (where fitted) present and in date
	
	☐
	☐
	☐

	Cabin and steps clean, no loose items on the floor
	
	☐
	☐
	☐



	B
	LPG FORKLIFTS ONLY


	Item
	C
	OK
	Defect
	N/A

	LPG cylinder secured in its bracket, valve and hose not damaged
	C
	☐
	☐
	☐

	No smell of gas; no hissing at the cylinder or connector
	C
	☐
	☐
	☐

	Engine oil and coolant levels
	
	☐
	☐
	☐



	C
	ELECTRIC PLANT ONLY


	Item
	C
	OK
	Defect
	N/A

	Battery: case not cracked, no leaking electrolyte, cell caps in place
	C
	☐
	☐
	☐

	Battery connector and cables not damaged; battery restrained
	C
	☐
	☐
	☐

	Battery charge indicator: enough charge for the shift
	
	☐
	☐
	☐



	D
	REACH TRUCKS ONLY


	Item
	C
	OK
	Defect
	N/A

	Reach mechanism: extends and retracts smoothly
	C
	☐
	☐
	☐

	Operator platform and dead-man pedal work
	C
	☐
	☐
	☐



	E
	OPERATIONAL CHECKS: KEY ON, IN A CLEAR AREA


	Item
	C
	OK
	Defect
	N/A

	Service brake: stops the plant smoothly
	C
	☐
	☐
	☐

	Park brake: holds the plant
	C
	☐
	☐
	☐

	Steering: smooth, no excess play
	C
	☐
	☐
	☐

	Horn works
	C
	☐
	☐
	☐

	Headlights and work lights work
	C
	☐
	☐
	☐

	Reversing alarm sounds when reverse is selected
	C
	☐
	☐
	☐

	Seat switch: plant will not drive when the operator leaves the seat
	C
	☐
	☐
	☐

	Hydraulic controls: lift, lower, tilt and side shift work smoothly
	C
	☐
	☐
	☐

	Gauges and warning lights on the dash: no fault warnings
	C
	☐
	☐
	☐

	Pallet jack and walkie stacker: belly button reverse stops and reverses the unit
	C
	☐
	☐
	☐



	F
	DEFECTS FOUND


Describe each defect: what, where and whether it is constant or comes and goes.
	


	Reported to (supervisor) and time
	

	Operator signature
	



	G
	SUPERVISOR DECISION


A defect in a C item cannot be classed "OK to use". Tag out, remove the key and raise a Limble work order (priority High).
	☐  No defects: OK to use
	☐  Critical (C) defect: TAGGED OUT
	☐  Non-critical defect only: OK to use until repaired


	Limble work order number and priority
	

	Next shift told (name and time)
	

	Supervisor name, signature and date
	

	Entered in MyOSH by (name and date)
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